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IMosio:xkenne
0 padoTe ¢ NEPCOHAJTbHBIMY JAHHBIMU PA0OTHUKOB

1. OBIME IMOJIOKEHUSA
1.1. [lonoxxeHne o paboTe C NEPCOHAIBHBIMU JaHHBIMU paboTHUKOB (manee — IlonoxxeHnue)
YacTHOro 00pa30BaTENbHOIO YUYPEXKJIEHUS JONOJHUTEIBHOIO MPO(EecCHOHAIBHOIO 00pa30BaHMS
«Kazaunii yueOHbii 1meHTp OezomacHoctu «beker» (HOY IO KVYIB «beker»») (mamee —
VYupexxnenue) pazpaborano B coorBercTBuM ¢ Koncturynuei Poccuiickoit denepaunu, TpynoBsim
kogekcoMm Poccuiickoit ®enepauun, denepanbHbiM 3akoHOM OT 27.07.2006 Nel52-®3 «O
NEPCOHAIBHBIX JAHHBIX» W JIPYIMMH HOPMAaTHUBHO-TIIPABOBBIMM aKTaMH, JCHCTBYIOIIUMHU Ha
tepputopuu Poccuiickon @enepannn.
1.2. Hacrosmee Ilonoxenue ompenenser mopsaok paboTsl (cOopa, oOpabOOTKH, UCIONb30BaHUS,
nepefayd, XpaHeHUs U T.A.) C TEPCOHATbHBIMM JaHHBIMU pPAOOTHUKOB U TapaHTHU
KOH(HJICHIIMATBHOCTH CBEICHUI 0 pabOTHHKE, NIPEAOCTABIEHHBIX PA0OTHUKOM pabOTOAATENIO.
1.3. Bce paboTHUKK Y4UpeXIeHHs JODKHBI OBITh O3HAKOMIIEHBI ¢ HactosimuM [lomokeHumem, a
TaKXe CO BCEMH JIOTOJIHEHUSIMM M U3MEHEHUsIMU K HeMmy IoJ pocnuck. Ilpu npueme Ha paboty
03HAKOMJIEHHE TPOU3BOJUTCS 10 MOANKUCAHUS TPYA0BOTO JI0TOBOPA.
2. IOJTYYEHUE N OBPABOTKA INIEPCOHAJIBHBIX JTAHHBIX PABOTHUKOB
2.1. IlepcoHanbHbIE JaHHBIE paOOTHHKA PabOTOMATEINh TMOIydaeT HEMOCPEICTBEHHO OT PaOOTHUKA.
PaGoTtonarens BIpaBe MmojyyaTh HMEPCOHANbHBIE JaHHBbIE PAOOTHUKA OT TPETHUX JIMIl TOJBKO IpPHU
HAJIMYUU MHCbMEHHOI'O COrjlacusi pabOTHHKA WJIM B MHBIX CIIy4asX, MPSMO NMPEAYCMOTPEHHBIX B
3akoHonarenscTBe Poccniickoit denepanun.
2.2. [Ipn moctymieHuy Ha pabOTy pabOTHHK COOOMIAET PabdOTOMATENIO CIICIYIONINE CBEICHUS O
cebe:

e (amuuio, UMs, OTYECTBO;

e JIOJI,

e JIaTy U MECTO POXKJICHHUS,

e TPaXIAHCTRBO;

e CEMEMHOE I0JI0KECHHUE;

e OTHOIIICHUE K BOMHCKON OOSI3aHHOCTH;
e  MECTOXXHTEIHCTBO;

e HOMEp CTPAaxOBOT'O CBHJETEIHCTBA TOCYJAPCTBEHHOTO IIEHCUOHHOTO CTPAaXOBaHHS,
e 00pa3oBaHHe, CIICIHATHLHOCTD;

e mpenpiaymee (ue) mecto (a) paboThl;

e HOMepa Tene(OHOB;

e (otorpaduu;



e JIaHHBIC O HATUMYHUH (OTCYTCTBUH) CYAUMOCTH | (WJK) aKTa YroJOBHOTO MIPECiIeIOBaHUs IO O
MNpCKpamcCHU YroJIOBHOroO mpeCiicaoBaHus 110 peaGI/IHI/ITI/Ip}IIOH_[I/IM OCHOBaHUAM, IIpU
MOCTYIUICHUU Ha paboTy, CBA3aHHYIO C MEIarOTHYECKOM I TEIbHOCTHIO;

° HWHBIC CBCACHU A, C KOTOPbIMU pa6OTHI/IK CUUTACT HYKHBIM O3HAKOMHTD pa6OTOZ[aTeHSI.

2.3. PaGoronatenp He BIpaBe TpeboOBaTh OT paOOTHUKA MpEJACTaBICHUS WHPOpMAUA O
MOJIMTUYECKUX U PEITUTUO3HBIX YOSKICHUSX H O €T0 YACTHOW YKH3HU.
2.4. PabOTHHUK TIpeACTaBiIseT pabOTOATENIO JOCTOBEpHBIE cBeleHHS o cebe. Paboromarens
NPOBEPSIET JOCTOBEPHOCTh CBEICHHUH, CBepsis JaHHBIC, TPEACTABICHHBIE pAOOTHUKOM, C
UMEIOUIUMHUCS Y paOOTHUKA TOKYMEHTaAMHU.
2.5. [Ipy u3MEeHEHUN MEePCOHATBHBIX TAHHBIX PAOOTHHK MHCHMEHHO YBEIOMIISIET pabOoTOmaTeNs O
TaKUX U3MEHEHUSX B CPOK, HE MPEBHIIIAIONINN CEMH JTHEH.
2.6. [To Mepe HeoOxomuMoCTH paboTOAaTENh HCTPEOYET Y paOOTHUKA JOMOTHUTEIBHBIC CBEICHUS.
PabGoTHuk mnpexacraBnsier TpeOyeMble CBEIEHUS U B Cilydae HEOOXOIUMOCTHU MPEAbSBISAET
JOKYMEHTBI, TOJITBEPKIAIOIINE JOCTOBEPHOCTh ATHX CBEICHUIA.

3. XPAHEHUE MEPCOHAJIbHBIX TAHHBIX PABOTHUKOB
3.1. Jluuaple KapTOUKH PAOOTHUKOB XPaHATCS B OyMaXHOM BHJE B Mankax. JIMUHbIC KapTOYKU
pabOTHUKOB HaXOIATCs B KaOWHETE TeHEepPalIbHOIO JUPEKTOopa YUpEeXKIEHUS B CHEIHAIBHO
OTBEJICHHOM IIKady, 00eCIIEYNBAIOIIEM 3aIIUTY OT HECAHKIIMOHUPOBAHHOTO JOCTYIIA.
3.2. TpynoBble KHIKKM paOOTHUKOB W BKJIAJBIIM B HUX XpaHsATcs B ceiide B kabuHere
TeHEPATLHOTO AUPEKTOpa Y UPEIKICHHUS.
3.3. pyrue kanpoBbie JOKYMEHTHI Ha OYMa)XHBIX HOCUTEISIX, COJIEprKaIIKe epCOHaIbHbIC JaHHbBIE
pabOTHHUKOB, HAaxXOIATCA B KaOWHETE T€HEPATBbHOTO JMPEKTOpa YUPESKACHUS B CIEIUAIBHO
OTBeJIeHHOM IIKady, 00eCreurBaoIeM 3alIUTy OT HECaHKIMOHMPOBAHHOIO JOCTyna. B koHIie
pabouero JiHs BCe KaJpOBbIe JOKYMEHTHI CAAI0TCS TEHEPATHLHOMY AUPEKTOPY Y UPEKACHUSI.
3.4. IlepcoHanbHble TaHHBIE PAOOTHUKOB MOTYT TaK)K€ XPAHUThCS B JIIEKTPOHHOM BHUJE B
JIOKAJIbHOM KOMIIBIOTEpHOM ceTu. JlocTynm K 3JEKTpOHHBIM 0a3aM JaHHBIX, COJIEpKaIluM
MepPCOHANbHBIE JaHHbIE PAOOTHUKOB, OOECTIEUMBACTCS IBYXCTYIEHYATOW CHCTEMOW mapoiieil: Ha
YpOBHE JIOKaJIbHOM KOMIIBIOTEPHOW CETH M Ha ypoBHe 0a3 naHHbIX. [laponu ycraHaBiauBaroTCs
TeHepaTbHBIM JUPEKTOPOM YUPEKICHHSI U COOOLIAIOTCS MHAUBHUIYATbHO PaOOTHUKAM, UMEIOIIUM
JOCTYTI K TICPCOHATLHBIM JJAaHHBIM PA0OTHHKOB.
3.5. I3meHenne maposeil reHepalibHBIM JAUPEKTOPOM YUPEKACHUS MPOUCXOTUT HE Pexe OJHOTO
pasa B J1Ba MecsIa.
3.6. loctyn k mepcoHAbHBIM JaHHBIM PAOOTHUKA MMEIOT TeHEPAIbHBIH TUPEKTOp YUpexkKIAeHUs,
Oyxrantep. JlocTyn npyrux pabOTHUKOB K TIEPCOHAIBHBIM JAHHBIM OCYIIECTBIISIETCSI HA OCHOBAaHUU
MUCHhMEHHOTO pa3pelieHus] TeHEPAIbHOTO AUPEKTOpa Y UpeKIeHUS.
3.7. KotmpoBath ® J1enaTh BBITUCKA W3 TIEPCOHATBHBIX JAHHBIX paOOTHUKA pa3periacTcs
UCKITIOYUTENFHO B CIYXEOHBIX IEIsIX C MUCBMEHHOTO pa3pelieHus TeHEepadbHOro IUPEKTOpa
VYupexnenus.

4. NICITIOJIb3OBAHHUE NEPCOHAJIbBHBIX TAHHBIX PABOTHUKOB

4.1. TlepcoHanbHBIC JaHHBIC PAaOOTHHWKA WCHOJB3YIOTCS JUIS IIeNIel, CBS3aHHBIX C BBIMIOJHEHUEM
pabOTHUKOM TPYAOBBIX (PYHKITUIL.
4.2. PaboTonarenp HCIONB3YyeT IMEepPCOHATbHBIC ITAaHHBIC, B YaCTHOCTH, JJISl PEHICHUS BOIPOCOB
NPOJBMKCHHSI Pa0OTHUKA MO CIyX0e, OYepeTHOCTH TMPENIOCTABICHUS E€XETOJHOTO OTITYCKa,
YCTaHOBJICHHSI pa3Mepa 3apIiiaThl.
4.3. Tlpu TpUHATHU PpEIIeHH, 3aTparuBalIINX HMHTEpPeChl padOTHHKA, paboTodaTrenh HE HMEEeT
IpaBa OCHOBBIBATHCS HA TEPCOHAIBHBIX JAHHBIX PAOOTHHKA, TMOJYYEHHBIX HCKJIIOYNATEIBHO B
pe3ynbTaTe UX aBTOMATHU3WPOBAHHON 0OPaOOTKH WM AJIEKTPOHHOTO MOCTyIuieHus. PaboTonaTtens
TaKk)Ke HE BIIpaBe MPUHUMATh PELIEHUS, 3aTparuBarolliie MHTepechl pabOTHHKA, OCHOBBIBAsICh Ha
JMAHHBIX, JOMYCKAIONIMX JBOSKOE TOJKOBaHWE. B cilydae eciii Ha OCHOBAaHHUU TEPCOHAIBHBIX
JAaHHBIX pa0OTHMKAa HEBO3MOXKHO JOCTOBEPHO YCTAaHOBHUTH Kakou-mmOo ¢dakT, paboTomareisb
npeiaraeT pabOTHUKY MPEJCTaBUTh MUCHMEHHBIC Pa3bsCHEHHUS.
4.4, C muceMeHHoro paszpemenust pabotHukoB (IIpwmoxenue Nel k Ilonoxkenuro) wux
MEPCOHATBHBIE TAHHBIC PA3MENIAIOTCS Ha OPUITMATIEHOM caliTe YUpeKIeHUS.

5. MEPEJAYA ITEPCOHAJIBHBIX IAHHBIX PABOTHUKOB



5.1. Undopmarusi, OTHOCSIIAsICS K TEPCOHAJIBHBIM JIaHHBIM pa0OTHHKA, MOXET OBITh
Ipe0CTaBlIeHa rOCYIapCTBEHHBIM OpraHaM B MOPSAKE, YCTAHOBICHHOM (peiepanbHbIM 3aKOHOM.
5.2. PaGoTonarens He BIIpaBe MPEAOCTABIATh IEPCOHATIbHBIC JaHHbIE PAOOTHUKA TPEThEH CTOPOHE
0€3 MMCbMEHHOI0 coracusi padOTHUKA 33 UCKIIOYEHUEM CITydaeB, KOT/Ia 3TO HEOOXOIMMO B LENIAX
HOPEIYNPEXIECHUS Yyrpo3bl KU3HU U 310pPOBbI0 PaOOTHHMKA, a TaKXKe B CIy4asX, YCTAHOBJIEHHBIX
Tpynossim kogexcoM Poccuiickoii @enepanuu nin HHBIMHU (eiepaabHBIMU 3aKOHAMH.
5.3. PaGoronaTenp He BIIpaBe COOOIIATH IEPCOHAIBHBIC JaHHBIE PAOOTHHKA B KOMMEPYECKHX
Hessix 0e3 ero NMCbMEHHOTO COTJIacusl.
5.4. PaGoTonarens mpeaynpexaaeT JUL, MoJyJarolluX epcoHaIbHbIe JaHHbIE pa0OTHUKA, O TOM,
YTO 3TH JAHHBIE MOTYT OBbITh HCIOJb30BAHBI JIMIIb B LENSX, JJII KOTOPBIX OHHU COOOILEHBI, U
TpeOOBaTh OT 3TUX JIMII NOATBEPKIEHHUS TOTO, YTO 3TO MPaBUIIO coOmoeHo. JIuna, momyyaromme
HEepCOHalbHbIE  JaHHble  pa0OTHUKA,  00s3aHBl  COOJMIOAATH  PEXHM  CEKPETHOCTH
(koH(UACHIIMAIBHOCTH). J[aHHOE MMOJIOKEHHE HE PACHpOCTpaHIETCs Ha OOMEH INepCOHATLHBIMU
JAaHHBIMU PaOOTHUKOB B MOPSAJIKE, YCTAHOBIEHHOM TPYJOBBIM KoJiekcoM Poccuiickoi denepanun u
UHBIMH (e/iepaTbHbBIMHA 3aKOHAMH.
5.5. B ciydae ecnu nuno, oOparuBiieecs ¢ 3alpOCOM, HE YIOJIHOMOYEHO (eiepaabHbIM 3aKOHOM
win HactosmuM [lonokeHneM Ha ToOJdydeHHe HH(POPMALUMH, OTHOCSIIEHCS K IMepCOHATbHBIM
JAaHHBIM pa0oTHUKA, paboTomarens oO0sf3aH OTKa3aTh JUIy B BblAaue wuHpopmanuu. Jluny,
o0OpaTuBIIEMYCS C 3alPOCOM, BBLIAETCS yBeIOMJICHHE 00 OTKa3e B BbIAaue WH(GOpPMAIMH, KOIHUS
YBEJIOMJICHUSI XPaHUTCS B JINYHON KapTOUKe pabOTHHKA.
5.6. IlepconanbHble aHHBIE PaOOTHHWKAa MOTYT OBITH IEpenaHbl MPEICTABUTENSIM PAOOTHHKOB B
nopsijike, ycraHoBJIeHHOM TpynoBeIM KogekcoM Poccuiickoii @enepaniuu 1 HHBIMU (eepaTbHbIMU
3aKOHaMHM, B TOM O00bEeMe, B KakOoM JTO HEOOXOAMMO [UIsl BBINOJIHEHMS YyKa3aHHBIMU
HPEJCTaBUTENIIMU UX (DYHKLUH.
5.7. PaboTomarens oOecriednBaeT BEJCHHE KypHaJa ydeTa Iepeaadn MHPOpPMAaLUH, CoAepKalei
HEepCOHANbHbIE JaHHbIE PA0OTHUKOB, B KOTOPOM PETUCTPUPYIOTCS 3alpochl, (PUKCUPYIOTCS
CBEICHMsI O JMIle, HallpaBUBIIEM 3alpoc, JaTa MNepeJauyd IEepPCOHAIbHBIX JaHHBIX WU JaTa
yBEJIOMJIEHHsI 00 OTKa3e B MPEJOCTABICHUM MEPCOHAIBHBIX JAHHBIX, a TAKXKE OTMEYaeTCs, Kakas
MMEHHO nH(popMalys Oblia nepeiaxa.

6. TAPAHTUU U KOHOUJTEHIUAJIBHOCTDb NIEPCOHAJIBHBIX TAHHBIX

PABOTHHUKOB

6.1. B orHomeHun HHGOPMAIMM, OTHOCSIIEHCS K NEepCOHANbHBIM JIaHHBIM paOOTHUKA, B
00s3aTeNIbHOM TOpSAKE COONMI0AAETCS PEXUM CEKpPETHOCTH (KoHpueHmansaoct). Mudopmanus,
OTHOCAIIAsICS K IEPCOHATIBHBIM JaHHBIM PAOOTHHUKA, OXPAHAETCS 3aKOHOM.
6.2. B mensx oOecrmeyeHHs 3alIWThl TMEPCOHAIBHBIX JAaHHBIX, XpaHAIMUXCS y paboTomaTens,
pabOTHUKH UMEIOT IPaBO Ha:

e TMOJHYIO HH(OPMAIIHIO 00 WX MEPCOHATBHBIX JAHHBIX U 00Pa0OTKE ITUX TAHHBIX;

e CBOOOJHBIM OECIUTATHBIA JOCTYH K CBOWM II€PCOHAJIBHBIM JaHHBIM, BKJIIOYas TPaBO Ha
MOJIy4eHUEe KOMUU II00O0M 3amucH, CoJepKalieil NepCcOoHalbHbIE JJaHHbIE pPAaOOTHHKA, 3a
HCKITIOUCHHUEM CITydaeB, MPeIyCMOTPEHHBIX (heJiepaibHbIM 3aKOHOM;

e JIOCTYN K MEIMWIMHCKOW MOKyMEHTanuu (IpU ee Halu4Yuh y paboTonaTens), OTpa)karomien
COCTOSIHUE X 3]I0OPOBBS, C TOMOIIBIO MEJIUIIMHCKOTO PAOOTHHKA 110 MX BEIOODY;

e  OIpeleJIeHHE CBOUX MPEICTABUTENCH JUIS 3aIIUThI CBOMX MEPCOHATBHBIX JTAHHBIX;

e TpeOoBaHWE OO0 WCKIIOYCHWW WJIA WCIPABICHUH HEBEPHBIX WM HEMOIHBIX IEePCOHATBHBIX
JAHHBIX, a TaK)Ke JaHHBIX, 00pa0OTaHHBIX C HapylleHueM TpeOoBanuii TpymoBOro kojekca
Poccuiickoit denepanun wiam wHOro (QemepanpHoro 3akoHa. [lpum oTkaze paboromarens
UCKITIOYUTh WU HCIPABUTh TEPCOHANIbHBIE JaHHbIe PaOOTHHKA OH MMEET MPaBO 3asIBUTH B
MUCbMEHHOU (opMe paboTOMATETI0 O CBOEM HECOTJIACHU C COOTBETCTBYIOIIMM OOOCHOBaHHUEM
TaKkoro Hecornacus. llepcoHanbHBIC NaHHBIE OIEHOYHOTO XapakTepa paOOTHHK UMEET MpPaBo
JOTIOJTHUTD 3asIBJICHUEM, BBIPAXKAFOIIUM €T0 COOCTBEHHYIO TOUKY 3PCHUS;

e TpeboBaHHe 00 W3BEHICHMHM pabOTONATENIEeM BCEX JIMI[, KOTOPBHIM paHee OBLTH COOOIIEHBI
HEBEPHBIC WJIM HETIOJIHBIC TIEPCOHAIBHBIC JaHHBIE paOOTHHKA, 000 BCEX MPOM3BEACHHBIX B HUX
UCKITIOUEHUSIX, UCTIPABIICHUSX WU JTOTIOJTHEHHMSIX

e oO)kajoBaHWE B CyJ JIOOBIX HEMPABOMEPHBIX NEHCTBUN WU O€37eHCTBUsA padoTomaTens Npu
00paboTKe U 3alUTE ero MePCOHATBHBIX TAHHBIX.



6.3. PaGoTHHK BIipaBe TpeOOBATH MOJHYIO HH(OPMAITHUIO O CBOMX MEPCOHAIBHBIX JTAHHBIX, 00 X
00paboTKe, UCTIOJIb30BAaHUH U XPAHEHUH.

6.4. B cinyuae pasrnamieHusi NepCOHANBHBIX JaHHBIX paOOTHHKA O€3 ero coriacus OH BIIpaBe
TpeOoBaTh OT paboOTOAATENS Pa3bsICHEHUH.

6.5. JIuma, BUHOBHBIC B HApYIICHUH IIOJOKEHUN 3aKoHonarenbcTBa Poccuiickoit deneparuu B
00JTacTH  TEepCOHANBHBIX JAaHHBIX Tpu 00pabOTKE MEPCOHATIBHBIX JaHHBIX pabOTHUKA,
MPUBJICKAIOTCS K TUCHUIUIMHAPHONW U MaTepHaIbHON OTBETCTBEHHOCTH B MOPSIKE, YCTAHOBICHHOM
TpynoBeiM komekcom Poccuiickoit Depepannu W UHBIMU (pefiepalbHBIMU 3aKOHAMH, a TaKKe
MPUBJIEKAIOTCS K TPaKJAHCKO — MPaBOBOI, aIMUHUCTPATUBHON U YTOJIOBHOM OTBETCTBEHHOCTH B
MOPsJIKE, YCTAHOBIIEHHOM (pe/iepalibHbIMHU 3aKOHAMH.



