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1. O01me noI0XeHus

1.1. HacrosimuuMm IlonokeHueM ompezensercs HNOPAAOK OOpallieHHs] ¢ MEpCOHATbHBIMU
nanabiMu padotarkoB YOV JIITO KVIIB «beker» (nanee - Yupexaenue).

1.2. Ynopspouenue oOpalmieHusi ¢ MepCOHATbHBIMUA JaHHBIMH MMEET ILIEJIbI0 00CCIeUHTh
COOJIIOZICHNE 3aKOHHBIX IIPpaB M HHTEPECOB YUpEXKIEHUs M ee paOOTHUKOB B CBS3U C
HEOOXOJAMMOCTBIO TMoOJydeHus (cOopa), cucreMaruszanuu (KOMOMHUPOBAHHUsS), XPaHCHHUS H
Iepesadyn CBEIEHHM, COCTABIIAIOIIUX [1E€PCOHAIbHBIE IaHHBIE.

1.3. IlepconanbHble JaHHble paOOTHHMKa - JroOas HHQOpManMs, OTHOCALIAsICS K
KOHKPETHOMY pabOOTHUKY (CyOBEKTY MEpCOHANbHBIX JaHHBIX) U HEoOXonumas YUpexaeHUIo B
CBSI3U C TPYIOBBIMH OTHOILICHHUSIMH.

1.4. CsemeHus O TEpPCOHANBHBIX JAaHHBIX pPAOOTHHKOB OTHOCATCS K  YHCIY
KOH(HCHIIMATIBHBIX (COCTABJIAIONMX OXpPaHAEMYIO 3aKOHOM TalHy YupexaeHus). Pexum
KOH(HICHIIMATbHOCTH B OTHOIICHUH MTEPCOHAIBHBIX TAHHBIX CHUMAETCSL:

B CiTy4yae uX 00e3TMINBaHMS;

10 UICTEYEHUH 75 JIET CPOKA UX XPAHECHMUS;

B IPYTHUX CIIy4asix, IpeyCMOTPEHHBIX (heaepanbHbIMU 3aKOHAMU.

2. OcHoBHble NOHATUA. COCTaB NEPCOHAIbHBIX JaHHBIX PAOOTHUKOB

2.1. lns ueneit Hactosimero [1onoxeHuss UCOMBb3YIOTCS CIEAYIOLIME OCHOBHBIE ITOHITHSA:

HepCOHaNbHbIE JaHHble - J00as MHOpMalMs, OTHOCALIASCS MPSIMO HJIM KOCBEHHO K
OIIPEICICHHOMY HJIM ONpeneIsieMoMy (pU3HUecKoMy JUIy (CyOBEKTY MepCOHANIbHBIX JaHHBIX)
(n. 1 c1. 3 ®enepanpHoro 3akona ot 27.07.2006 N 152-D3);

00paboTKa TEepCOHANBHBIX [AHHBIX paOOTHHKA - Jr000e JeicTBUE (omepamus) WIn
COBOKYMMHOCTh  JEHCTBUN  (Omepanuii), COBEPIIAEMBIX C  HCIOJb30BAHHUEM  CPEICTB
aBTOMAaTU3alUU UM 0€3 MCIONb30BaHUs TAaKUX CPEICTB C MEPCOHANBHBIMU JaHHBIMU, BKIIHOYAS
cOop, 3amKch, CUCTEMATH3ALNIO, HAKOIICHUE, XpaHEeHHe, yTOuHeHHEe (OOHOBIIEHU e, U3MEHEHUE),
U3BJICYEHHE, WCIHOJb30BaHME, Iepenady (pacIpoCTpaHEHUE, NPEAOCTaBIEHHE, JOCTYI),
o0e3nuurBaHue, OJOKHUpOBaHUE, yAaJeHHe, YHUUTOXKEHUE MEepCOHAIbHBIX JaHHBIX (I. 3 cT. 3
®denepanpHOro 3akona ot 27.07.2006 N 152-D3);

pacrpocTpaHeHHE MEpPCOHAIBHBIX JaHHBIX - JEHCTBUS, HANpaBJICHHbIE Ha PACKPBITHE
MIEPCOHABHBIX JAHHBIX PaOOTHHUKOB HEOINpeaeleHHOMY Kpyry jui (m. 5 cr. 3 denepanbHOro
3akoHa oT 27.07.2006 N 152-®3);

IIPEOCTaBICHUE IEPCOHATbHBIX JaHHBIX - ACHCTBMS, HANpaBICHHbIE HA PacCKpbITHE
MEePCOHAIBHBIX JaHHBIX PAa0OTHUKOB OMPEAECTIEHHOMY JIMILYy WIH OMpPEIeIICHHOMY KpYTy JuIl (TI.
6 ct. 3 denepanbHoro 3akona ot 27.07.2006 N 152-D3);

OJIOKMpOBAaHUE IEPCOHAJBHBIX JAHHBIX - BPEMEHHOE IpeKpalleHue o0pabdoTKu
NIEPCOHAJIBHBIX JaHHBIX PaOOTHUKOB (32 MCKIIIOUEHHEM CIIydaeB, ecii 00paboTka HeoOXoauma
JUIs yTOYHEHUs NIePCOHAIbHBIX JaHHBIX) (1. 7 cT. 3 PenepanbHoro 3akoHa ot 27.07.2006 N 152-
D3);

YHUYTOXKEHUE IEPCOHAJBHBIX JAHHBIX - JEHCTBHS, B pe3yJbTaTe€ KOTOPBIX CTAHOBUTCS
HEBO3MOYKHBIM BOCCTAaHOBHUTH COJIEPKAHME IEPCOHAJIBHBIX JAHHBIX B HH(GOPMALMOHHON
CHCTeME NEePCOHAJbHBIX JaHHBIX PAOOTHUKOB U (MIM) B pe3yJbTaTe KOTOPHIX YHHUYTOXKAIOTCS
MaTepuaibHble HOCUTEIHN MEPCOHANBHBIX JaHHBIX pPaOOTHUKOB (II. 8 cT. 3 denepasibHOr0 3aKOHA
ot 27.07.2006 N 152-®3);

00e3MuruBaHie NEPCOHANBHBIX JAAHHBIX - JIEUCTBUSA, B PE3YyJIbTaTe KOTOPBIX CTAHOBUTCS
HEBO3MOXXKHBIM ~ 0€3  HCMOJb30BAaHUS  JONOJHUTENbHOH  HMHGOpMAIMM  ONpPEIeIUTh
MPUHAJICKHOCTh TTEPCOHANILHBIX JaHHBIX KOHKPETHOMY paOoTHHKY (1. 9 cT. 3 denepanbHOro
3akoHa oT 27.07.2006 N 152-D3);

uHpopmanusi - cBeAeHUs (COOOINEHUs, JaHHbIE) HE3aBUCUMO OT (QOpPMBI UX
MIPECTaBICHNUS;

JIOKYMEHTUpOBaHHas HHPopMaIus - 3apUKCUPOBAHHASI HA MAaTEepUATIbHOM HOCUTENE ITyTEM
JOKYMEHTHUpPOBaHUs HH(MOpMaLus € pEKBU3UTAMM, IO3BOJSIIOUIMMH OIPENEIUTh TaKylo
MH(POPMALIUIO WK €€ MaTepHaIbHBII HOCUTEb.

2.2. Uuadopmarus, mpeacraBisieMas paOOTHUKOM TIIpH TOCTYIUICHMM Ha pPadoTy B
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VYupexaeHue, 10/DKHA UMETh JOKYMEHTaIbHY0 GopMy. [Ipu 3aKiII0UEHUN TPYA0BOFS Aoronoph
B co0TBETCTBUHU €O cT. 65 TK P® nuio, noctynaromee Ha paboTy, IpeAbBISET:

[ACIOPT UJIM UHOM TOKYMEHT, yIOCTOBEPSIOIINN JTMUHOCTD;

TPYAOBYIO KHMKKY, 32 HCKJIFOUEHHEM CIIy4aeB, KOI/la IOrOBOP 3aKJIIOYAETCs BIIEPBBIE, WIIN
pabOTHUK MOCTyNaeT Ha paboOTy Ha YCIOBHUSX COBMECTUTENIbCTBA, WM TPYyJIOBas KHUXKKA Y
pabOTHUKA OTCYTCTBYET B CBSI3U C €€ yTPaTOil WM IO APYTUM IIPHUMHAM;

CTPaxoBOE€ CBHJIETENILCTBO TOCYAAPCTBEHHOI O IEHCHOHHOT'O CTPaXOBAHUS;

JIOKyMEHTBI BOMHCKOT'O y4eTa - JUIsl JIULL, MOAJISKALIUX BOUHCKOMY YUETY;

JOKYMEHT 00 00pa3oBaHuM, O KBATU(PHUKALNUK WM HAIWYUHU CHELUAIbHBIX 3HAHUN - TpU
MOCTYIUIEHUH Ha paboTy, TpeOYIOIIyIO ClelHalbHbIX 3HAHUN WM CHEelUaIbHOM MOTOTOBKY;

cBuzeTenbcTBo o npucBoennu MHH (npu ero Hanmmuuu y pabotHuka);

COpaBKy, BbelIaHHyl0 opranamu MBJl Poccun, o Hamuuuum (OTCyTCTBUHM) CYIUMOCTH H
(umm) pakTa yrosoBHOTrO mpeciaeoBaHus IM00 O MPEKPALICHUH YTOJIOBHOTO MPECIIEAOBAHUS O
peadUIUTHPYIOMIUM OCHOBAHMSIM (IIPH MOCTYIUIEHUU Ha paboTy, K KOTOPOH B COOTBETCTBUHU C
TpynoBeim kKogekcoM P® uny uHbIM (eepaabHbIM 3aKOHOM HE JOMYCKAITCs JIMIA, UMEoIue
WIM  WUMEBIIME CYJUMOCTb, TMOJBEpraronmecs WM  TMOABEPraBUIMECS  YTOJIOBHOMY
IPEeCIIeI0BaHHUIO).

2.3. Ilpu odopmieHnn paOOTHHKA OTIEIOM KaJapOB 3aloJHSIETCS YHU(UIUPOBAHHAS
¢opma T-2 "JluuHas kapTouka paboTHHKA", B KOTOPOH OTpa)karoTCs CIENYIOIUE aHKETHbIE U
Oouorpaduueckue JaHHbIE paOOTHHKA!

- obume cBenenus (P.M.O., nata poxIeHUsA, MECTO POXIEHHs, TI'PaXIaHCTBO,
oOpa3oBanue, mpodeccusi, CTaxk padOThI, COCTOSIHUE B OpaKe, MacroOpPTHHIE TaHHBIC);

- CBE/ICHUS O BOUHCKOM YUEeTe;

- JaHHbIE O IIpUeMe Ha pabory;

- CBeJIcHUS 00 aTTeCTalluH;

- CBEJICHUS O TIOBBIIIEHHON KBaNU(pUKALIUK;

- CBeZICHUS O MPO(eCcCHOHATBHON MEPEnoArOTOBKE;

- CBe/ICHUS O Harpagax (OOIMIPEHUSX), TOYETHBIX 3BAaHUSIX;

- CBEJICHHS 00 OTITyCKaXx;

- CBEJICHUS O COLMAIbHBIX FapaHTUsX;

- CBEJICHUS O MECTE KHUTEJIbCTBA U O KOHTAKTHBIX Telle(hOHaX.

2.4. B ormene kaapoB YUpEKIECHHsS CO3JAIOTCS W XPAHATCS CHEAYIOIIME TPYIIbI
JIOKYMEHTOB, COJI€prKalllle JaHHbIE 0 pA0OOTHUKAX B €UHUYHOM MJIM CBOJTHOM BHJIE:

2.4.1. JlokyMeHTSbI, coiepKalliie MEPCOHAIbHBIE JaHHbIE pA0OOTHUKOB:

KOMILIEKCHI JOKYMEHTOB, COIIPOBOKIAIOIIUE MPOLECC 0()OPMIIEHHS TPYAOBbIX OTHOLIEHUH
IIpU IIpueMe Ha padoTy, epeBo/ie, YBOJIbHEHUH;

KOMILJIEKC MaTepHalioB 10 aHKETHPOBAHUIO, TECTUPOBAHMIO, IPOBEICHUIO cOOeCceqOBaHUM
C KaHJMJIaTOM Ha JOJDKHOCTb;

NOJUIMHHUKY U KOIIMH NPUKA30B (pacropsKeHui) 1o Kajapam;

JIMYHBIE JIeJ1a U TPYIOBbIE KHUKKH;

Jiena, cofepKaliue OCHOBaHUS K IPUKa3y 110 JINYHOMY COCTaBY;

Jiena, coJepKaliie MaTepualibl aTTecTaliuii pabOTHUKOB;

Jiefnia, coJiepKaliie MaTepualibl BHyTPEHHUX pacciel0OBaHU;

CNPaBOYHO-MH(POPMALMOHHBINH OaHK JAHHBIX 110 MEPCOHATY (KapTOTEKH, Ky pPHAJIbI);

NOJUIMHHUKM M KONMM OTYETHBIX, AaHAJIMTUYECKMX U CIPAaBOYHBIX MaTepHaJIOB,
IepeaBaeMbIX pyKOBOJCTBY YUPEKIEHUS, PYKOBOJUTENSAM CTPYKTYPHBIX [TOJIpa3/esIeHUl;

KOIMM OTYETOB, HANpPAaBISEMbIX B TOCYJapCTBEHHBbIE OpraHbl CTaTUCTUKH, HAJIOTOBBIE
MHCIIEKIIUH, BBIILIECTOSIINE OPTraHbl YIIPABICHUS U APYTHE YUPEKACHUS.

2.4.2. JlJokyMeHTaIus 10 OpraHu3aiy padboThl CTPYKTYPHBIX MOJApa3ICIICHUM:

MIOJIO’KEHUS O CTPYKTYPHBIX OAPa3ACICHUsX;

JOJKHOCTHBIE MHCTPYKIIMH paOOTHUKOB;

MIPUKa3bl, PACIOPSIKEHUS, YKa3aHUS pyKOBOJCTBA YUpEXKICHNUS;

JIOKYMEHTBI IIJITAHUPOBAaHUS, yU€Ta, aHaJIM3a U OTYETHOCTH I10 BOIIpocaM KaJpoBoil pabOThI.

3. O0paboTKa NepCOHANBHBIX JAHHBIX PA0OTHUKOB

3.1. Ucrounukom uHpOpMaIuu 000 BCEX MEPCOHAJBHBIX MAaHHBIX PaOOTHHKA SIBISCTCS
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HemocpencTBeHHO paboTHHMK. Ecim mepcoHalbHBIE AaHHBIE BO3MOXKHO MOJIYYH
TpeTbeil CTOPOHBIL, TO PaOOTHHK IOJDKEH OBITh 3apaHee B MUCHbMEHHOH ¢Gopme yBenomiieH 00
9TOM M OT HEro JOJDKHO OBITh IOJYyYEHO NHMCbMEHHOE corjacue. Paboronmartens o0s3aH
COOOLIUTh pabOTHUKY O IEJIsAX, HPEeANojaraéMblX HCTOYHHKAX M Clocodax IOJIydeHUus
MIEPCOHAJIBHBIX JaHHBIX, @ TAKXKE O MOCIEICTBUAX OTKa3a paOOTHHKA 1aTh IMUCbMEHHO € coryiacue
Ha UX TOJy4YeHHE.

3.2. PaGoronaTenp HEe MMeEET IpaBa IMOJy4aTh U 0OpadaThiBaTh NMEPCOHAJILHBIC JAHHBIC
paboTHHKAa O €ro pacoBOW, HAIMOHANBHOW MPUHAIJICKHOCTH, IMOJUTHUYECKUX B3TJISAIAX,
PENUTHO3HBIX U (UIOCOPCKUX YOEXKAECHUSAX, COCTOSHUU 370pPOBbSi, MHTUMHOW XH3HU. B
cllydasix, HEeMOCPEICTBEHHO CBSI3aHHBIX C BOIIPOCAMHU TPYJOBBIX OTHOIIEHUH, B COOTBETCTBUH CO
cr. 24 Konctutyuuu P® paboronartens BnpaBe MmosydyaTh U 00pabaThIBaTh JaHHBIE O YACTHOMN
KHU3HH PaOOTHHUKA TOJIBKO C €r0 MMCbMEHHOT O COTJIacusl.

3.3. O0OpaboTka MmepcoHANbHBIX JTaHHBIX paOOTHHUKOB paboToJaTeNneM BO3MOXHA TOJBKO C
UX corjiacus 1100 0€3 UX Coriacus B CIACAYIOIINX CIIydasx:

- IepCOHAJIbHBIE JaHHBIE SBIISIOTCSA OOLIEIOCTYMHBIMH;

- NIepCOHaJbHBIC TaHHbIE OTHOCSITCS K COCTOSHUIO 3/I0pOBbsl pabOTHHKA, U X 00paboTKa
HEoOXoAMMa JUISL 3alMThl €ro >KU3HH, 3A0POBbSl MJIM WHBIX XHU3HEHHO BaXKHBIX HWHTEPECOB
JPYTUX JIMI] U TTOJIy4€HUE corylacus pabOTHUKA HEBO3MOXKHO;

- 10 TpeOOBAaHUIO IOJHOMOYHBIX T'OCYAAPCTBEHHBIX OpPraHOB - B  Ciydasx,
MIPENYCMOTPEHHBIX (heaepaIbHbIM 3aKOHOM.

3.4. PabGoronarens BrpaBe 00pabaThIBaTh EPCOHANBHBIE TaHHBIE PAOOTHUKOB TOJBKO C X
MUCbMEHHOTO COTJIACHSI.

3.5. IlucebmenHoe coriacue pabOTHHMKAa Ha 0OpabOOTKY CBOMX MEpPCOHANIBHBIX JaHHBIX
JIOJKHO BKJIFOYATh B cEO0sI:

- ¢ammnio, UMs, OTYECTBO, aJipec CyObeKTa MEepCOHAIbHBIX JaHHBIX, HOMEP OCHOBHOI'O
JIOKYMEHTA, Y OCTOBEPSIOIIEro ero JIMYHOCTh, CBEJAEHUSI O JJaTe BbIJIa4l YKA3aHHOI'O JIOKyMEHTa
Y BBIJIABILIEM €T'0 OpraHe;

- HauMeHoBaHue ((haMUINI0, UMS, OTYECTBO) U aJpec ONepaTopa, MOIYJaroIIer O Corjiacue
CyO'BEKTa MepCOHATBHBIX TaHHBIX;

- 11eJ1b 00paOdOTKU MEePCOHANTBHBIX AaHHBIX;

- TIepedyeHb MEepPCOHAIBHBIX JAaHHBIX, HA 00pabOTKy KOTOPBIX JaeTcs corjachue cyObeKTa
MePCOHAJILHBIX TaHHBIX;

- IepedyeHb ACWCTBUI C IMEpPCOHAIBHBIMU JaHHBIMH, Ha COBEpIICHHE KOTOPBIX AeTCs
corjlacue, ooIee ONMucaHue HCIOJIb3YeMBIX OIEPaTOPOM CIIOCOOOB 0OpabOTKH IMEpCOHAIBHBIX
JTAaHHBIX;

- CPOK, B T€UEHHE KOTOPOTO JAEHCTBYET coracue, a TakKe MOPSAA0K €ro OT3bIBa.

3.6. Cornacue paboTHUKA HE TpeOyeTcs B CIEAYIOMINX CIydasx:

- 00paboTKa MepCOHANBHBIX JAHHBIX OCYIIECTBISETCS HA OCHOBAHMM TpPyAOBOro Kojaekca
P® uim uHoro ¢enepaspHOro 3aKOHA, YCTAHABJIMBAIOILETO €€ 11€b, YCJIOBMS IOIY4ECHMS
MEPCOHANBHBIX JAaHHBIX M KPYI CYOBEKTOB, IEPCOHANbHBIC JaHHBIE KOTOPBIX MOIJIEKAT
00paboTKe, a TAK)Ke OMPENEIIEHHOT 0 TOJIHOMOYHS paboToIaTeNs;

- 00paboTKa MepCcOHANBLHBIX JaHHBIX B I[EJISIX UCIOTHEHHS TPYIOBOTO JOTOBOPA;

- 00paboTKa MEepCOHANBHBIX JAaHHBIX OCYLIECTBISETCS AN CTAaTUCTUYECKUX WM HHBIX
HAYYHBIX LNl MPH YCIOBUU 00S3aTENIbHOTO 003 TMYUBAHUS IEPCOHANBHBIX TAHHBIX;

- 00paboTKa MEepCOHAJIBHBIX JAaHHBIX HEOOXOQuMMa A 3alUThl JKU3HH, 310pPOBbS WU
MHBIX )KU3HEHHO Ba)KHBIX HHTEPECOB PaOOTHHUKA, €CIIU MOJIyYEHUE €ro COrJIacusi HEBO3MOXHO.

3.7. PabotHuK YupexaeHus MPeACTaBisieT B OT/IET KaJpOB JOCTOBEPHBIC CBEICHUS O cede.
Otnen kaapoB MPOBEPSIET JOCTOBEPHOCTH CBECHHIA.

3.8. B cootBerctBum co cT. 86 TK P® B 1ensax obecnedeHus mpaB U CBOOO YEIIOBEKa U
rpaxJaHHMHAa PYKOBOAUTENh KOMIAaHWM M €ro 3aKOHHBbIE, MOJHOMOYHBIC TMPEICTABUTENN IPH
00paboTKEe MEepCOHANbHBIX JaHHBIX pPAaOOTHHKA [OJDKHBI BBIMOJHATH CIEAYyIOIUME O00Iume
TpeOOBaHMS:

3.8.1. O6paboTka TEPCOHANBHBIX JAHHBIX MOXET OCYIIECTBIATHCS HCKIIOYUTEIHHO B
Hensx odecredeHus: coOI0AeHNs 3aKOHOB MJTM MHBIX PABOBBIX aKTOB, COAEHCTBHS paOOTHUKAM
B TPYIOYCTPOWCTBE, OOy4eHHUH M TMPO(PECCHOHATBHOM IPOABIKEHUHN, O0ECIeYeHHUs ITHYHOU
0e3omacHOCTH PaOOTHUKOB, KOHTPOJIS KOJMYECTBA M KadyecTBa BBIMOJHAEMOH paboOTHl u
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obecrieueHus1 COXpaHHOCTH UMYLIECTBA.

3.8.2. IIpu onpenenenuu odbema U copepkaHust 00padaTbiBaeMbIX IEPCOHATBHBIX JaHHBIX
paboTtonaTenp N0ODKEH pykoBoiactBoBathesi Koncrutyuueir P®, TpynoBeiM komekcom PD u
UHBIMU (efiepabHBIMU 3aKOHAMHU.

3.8.3. [Ipu npuHsTUM pelIeHUH, 3aTParuBalOIUX HHTEPEChl pabOTHHKA, pPabOTOaATEh HE
HMEET IIpaBa OCHOBBIBATHCS HA MEPCOHAJIBHBIX JAHHBIX, IOJYYEHHBIX O HEM HCKJIIOUMUTEIBHO B
pe3yJbTaTe UX aBTOMATU3UPOBAHHON 00paOOTKH UM 3JEKTPOHHOIO MOTYYCHHUS.

3.8.4. 3ammTa nepcoHaIbHBIX JAHHBIX paOOTHUKA OT HEMPABOMEPHOT O UX UCIIOIb30BAHMS,
yTpaThl obecrneunBaercss paboTonaTeleM 3a CYeT €ro CpeACTB B IMOPSAKE, YCTaHOBIEHHOM
(beneparbHBIM 3aKOHOM.

3.8.5. PabOTHUKM M WX HPEACTAaBUTENN AODKHBI ObITh O3HAKOMJIEHBI IOJ| PACHHUCKy C
nokymeHTamMu KoMmmaHuu, yCcTaHaBIMBAIOMIMMH MOPAAOK 00pabOTKM MEpCOHANIbHBIX JTaHHBIX, a
TaKke 00 WX MpaBax M 00A3aHHOCTSAX B 3TOH OOJIACTH.

3.8.6. Bo Bcex ciydasix 0TKa3 pabOTHHKA OT CBOMX IpaB HA COXpaHEHHE M 3aIIUTY TalHBI
HEJICH CTBUTEIIEH.

4, Hepez[aqa NMEPCOHAJIbHBIX TaHHBIX

4.1. Ilpu nepenaue nepcoHaldbHBIX JaHHBIX pa0OTHHKA paboToIaTeNb JOJKEH COOII0AAThH
CIIeyIOIIe TPEOOBAHUS:

4.1.1. He coobumaTth mepcoHalbHble JaHHble paOOTHMKA TpeTheil cTopoHe 0e3
IMCbMEHHOI'0 cornacusi pabOTHUKA, 332 UCKIIIOYEHHUEM CIydaeB, KOIrJla 3TO HEOOXOAUMO B LETIX
HpeNyNpeXIeHUs YTPO3bl )KU3HU U 370POBbI0 Pa0OTHHUKA, & TAKXKE B CIydasX, YCTaHOBJIEHHBIX
(benepanbHBIM 3aKOHOM.

4.1.2. He coobmaTth mepcoHalbHbIE JaHHbIE PaOOTHHKA B KOMMEPUYECKHUX IEIsIX 0e3 ero
nucbMeHHoro corjacus. O6paboTka nepCcoHaNbHBIX JaHHBIX PAOOTHUKOB B LIENSX IPOABHKECHHUS
TOBApoB, paldoT, yCIyr Ha PbIHKE IYTEM OCYIIECTBIICHUS NMPSAMBIX KOHTAKTOB C MOTEHIIMAJIbHBIM
noTpeOUTENeM C TOMOILBIO CPEICTB CBS3HM JOMYCKAETCS TOJBKO C €ro IpeaBapUTEIbHOrOo
COTJIacHsl.

4.1.3. Ilpenynpenuts JUI, MOJYYUBIIMX MMEPCOHATBHBIC JaHHBIC PAOOTHUKA, O TOM, YTO
9TU JlaHHBlE MOT'YT OBIThb MCIOJb30BaHBI JHUIIb B LENAX, IS KOTOPbIX OHU COOOIIEHBI, U
TpeOoBaTh OT 3TUX JIUII MOATBEPKIEHNE TOr0, YTO ITO MPABUIIO coOMI0eHO. JIuiia, MoayYuBIIne
NEpCOHANbHBIE  JaHHble  pabOTHMKA, O0s3aHBl  COOMIONATh  PEXHM  CEKPETHOCTH
(xoH(uaennuansHocTH). lanHoe [lonoxeHune He pacpocTpaHseTcss Ha OOMEH NEPCOHAIBHBIMU
JaHHBIMU paOOTHUKOB B MOPSAAKE, YCTAHOBIEHHOM (hefiepabHBIMU 3aKOHAMMHU.

4.1.4. OcymecTBasTh IMepenady IMEpPCOHANBHBIX JTaHHBIX pabOTHUKOB B Mpeaenax
Komnanuu B cootBercTBUU ¢ HacTosmuM [lonoxkenuem.

4.1.5. Pa3zpemath [0OCTYyNnl K NEpPCOHAJbHBIM JaHHBIM PAaOOTHUKOB TOJIbKO CIIELUAJIBHO
YIOJIHOMOYEHHBIM JIMIaM, IIPU 3TOM yKa3aHHbIE JIUIA TOJDKHBI UMETh MPABO MOJIy4YaTh TOJIBKO
TE MEepPCOHAJIbHBIE IaHHbIE, KOTOPbIE HEOOXOJUMBI JJIsl BHIITOJHEHHUS] KOHKPETHOM (YHKIIMH.

4.1.6. He 3anpammBaTh HHGOPMALIMIO O COCTOSTHUU 3[I0POBBsI paOOTHHKA, 32 UCKIIIOUEHUEM
TeX CBEIACHUH, KOTOPBIE OTHOCATCA K BOIPOCY O BO3MOYKHOCTH BBINOJHEHHS PaOOTHUKOM
TPY1OBOM (YHKIUH.

4.1.7. IlepenaBaTh NepCOHAJIbHBbIE NaHHbIE PAOOTHUKA €ro 3aKOHHBIM, IOJHOMOYHBIM
MIPEJCTAaBUTENISIM B MOPSAAKE, YCTAaHOBJIEHHOM TpynoBbIM KopekcoM P®, u orpaHuumBath 3Ty
MH(OPMAIUIO TOJILKO TEMH I1EPCOHATIBHBIMU JAHHBIMHU, KOTOPbIE HEOOXOAUMBI /1JIs1 BBIIIOJIHEHUS
YKa3aHHBIMH [IPEICTABUTEISIMU UX (QYHKIUH.

4.2. TlepcoHalibHbIC JaHHBIC PAOOTHUKOB 00pa0aThIBAIOTCS U XPAHITCS B OT/IEIIE KaPOB.

4.3. IlepcoHasnbHble JaHHbIE pAOOTHUKOB MOT'YT OBITh ITOJIy4€HbI, IPOXOAUTDH AATbHEUIITYIO
00paboTKy W TmepeaaBaThCs Ha XpaHEHHWE KaK Ha OyMa>KHBIX HOCHUTEISX, TaK U B DIIEKTPOHHOM
BHJI€ (ITOCPEICTBOM JIOKAJILHOW KOMIIBIOTEPHON CETH).

4.4. Ilpu mony4yeHUU NEepPCOHANBHBIX TAHHBIX HE OT paOOTHHUKA (32 UCKIIIOYEHUEM CITy4acB,
€CJIM TIEPCOHANIbHBIE JTAHHBIE SBJIIOTCS 00IEAOCTYITHBIMH) paboToAaTeNb 10 Hayaia 00paboTKu
TaKUX IEPCOHAIBHBIX TAaHHBIX 0053aH MPEIOCTaBUTh PAOOTHHUKY CIIEAYIONIYI0 HHPOPMAIHIO:

- HauMeHoBaHue ((haMuIKs, UMs, OTIECTBO) M aJIpec ONepaTopa UK €ro MpeICTaBUTENs;

- I1eJ1b 00pabOTKH NEPCOHANIBHBIX JaHHBIX U €€ IPAaBOBOE OCHOBAHMUE;
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- IpeIoJiaraeMble MoJb30BATENN MEPCOHATBHBIX JAHHBIX;
- yCTaHOBJICHHbIE (e/lepaIbHBIMU 3aKOHAMH IIpaBa CyObEeKTa MEePCOHATbHBIX TAHHBIX.
5. JlocTyn K mepCOHANbHBIM JTAHHBIM PAa0OTHUKOB

5.1. IlpaBo gocTyna K nmepcoHaJIbHBIM JaHHBIM Pa0OTHUKOB UMEIOT:

- pykoBojutens Kommnanuu;

- pabOTHUKH OT/IEej1a KaJIpOB;

- paOOTHUKH OyXTajJTepuu;

- HavaJlbHUK OTJ/IeJIa SKOHOMUYECKON Oe3onacHoCcTH (MH(popManus o (GaKTHIECKOM MECTe
MPOXXUBAHUS M KOHTAKTHBIE TeNIe(OHBI pAOOTHUKOB);

- paboTHuKM cekperapuata (mHopmanus o (GAKTUUYECKOM MECTe MPOKUBAHUS U
KOHTaKTHbBIC TelIe(OHBI PpaOOTHUKOB);

- HayaJbHUK OTJEJa BHYTPEHHETO0 KOHTPOJSA (AOCTYyN K IEPCOHAJIbHBIM JaHHBIM
pabOTHHUKOB B X0J1€ IJIAHOBBIX IIPOBEPOK);

- PYKOBOJIUTEIH CTPYKTYPHBIX MO/Apa3eIeHUN 10 HAMPABJICHUIO AEATEIbHOCTH (IOCTYI K
MePCOHAILHBIM JAHHBIM TOJIBKO PAOOTHHUKOB CBOETO MOAPA3IETICHNUS ).

5.2. Pabotauk Komnanuu umeer npaso:

5.2.1. Ilomy4yaTh HOCTYIl K CBOMM II€pCOHAJbHBIM JaHHBIM U O3HAKOMJIEHHE C HUMH,
BKJIOUasi IpaBO Ha O€3BO3ME3AHOE IOJYy4YEHHE KOIUHU JI0OOHW 3amucH, coaepxkalled ero
[IEPCOHAJIbHBIE ITaHHBIE.

5.2.2. TpeboBaTh OT paboTOAATENS YTOYHEHUS, HCKIIOUEHUS WM UCTIPABICHUS HETIOIHBIX,
HEBEPHBIX, YCTAPEBIIMX, HEJOCTOBEPHBIX, HE3aKOHHO IIOJYyYEHHBIX MJIM HE SBJAIOLIUXCA
HEOOXOAMMBIMH JIJIs1 pab0TOAATENs IEPCOHATBHBIX TaHHBIX.

5.2.3. [Tomydats ot paboTonartens:

- CBEJCHUS O JIMIAX, KOTOPblE UMEIOT JOCTYIl K MEPCOHAJIbHBIM JAHHBIM WM KOTOPBIM
MOJKET OBITh PEIOCTaBIIEH TaKOH J10CTYII;

- IepeueHb 00pabdaThIBaeMbIX TEPCOHATBHBIX JAHHBIX U UCTOYHUK UX MOITYUYCHHUS,;

- CpOKH 00pabOTKH MEPCOHATBHBIX JAHHBIX, B TOM YUCJIE CPOKU UX XPAHEHUS;

- CBEIEHUS O TOM, KaKHe HOPUIUYCCKHE MOCIENCTBUS AN CyOBheKTa MEepCOHAIBHBIX
JAaHHBIX MOXKET MOBJIEYb 3a CO00M 00paboTKa ero NepCcoOHaIbHBIX TaHHBIX.

5.2.4. TpeboBaTh u3BelIeHUs pabOTOIaTENeM BCEX JIMI, KOTOPHIM paHee ObUIM COOOIIEHBI
HEBEpHbIE WJIM HEIOJIHbIE IIepCOHAJbHbIE JaHHble, 000 BCEX MPOU3BEAEHHBIX B HHX
UCKJIFOUEHUSX, UCTIPABIICHUAX HIIN JOMOJIHEHUSX.

5.2.5. O6xanoBath B yIOJIHOMOYEHHBIN OpraH M0 3alUTE NpaB CyObEKTOB NEPCOHAIBHBIX
JAHHBIX WJIH B CyJeOHOM MOpSAKE HEpPaBOMEpHBIC ISHCTBUS MM Oe3aeicTBUS paboTomarens
pu 00paboOTKe U 3aIIUTE €ro NEePCOHANbHBIX JAHHBIX.

5.3. KonupoBate U nenaTh BBIMUCKH IMEPCOHATBHBIX JAaHHBIX PaOOTHHKA pa3peliaercs
UCKJIIOUUTEJIbHO B CIIY)KEOHBIX I[eJISIX C MUCbMEHHOT0 pa3pelleHrs HaualbHUKa OTJesa KaJIpoB.

5.4. Ilepemaua wHOpManmuu TpeTbel CTOPOHE BO3MOXKHA TOJIBKO MPU MHUCHBMEHHOM
coryjiacuu pabOTHUKOB.

6. OTBETCTBEHHOCTh 32 HapyIlIEHUE HOPM, PETYIUPYIOIINX
00paboTKy epCOHANBHBIX JaHHBIX

6.1. PabGotHukum Kommanuu, BHHOBHbIE B HapyUIeHMM TMOpsiika oOOpallleHus ¢
MEPCOHATLHBIMU  JaHHBIMHM, HECYT JIUCHHUIUIMHAPHYIO, AIMHUHUCTPATUBHYIO, TPa)KJTaHCKO-
MPaBOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (heepaibHBIMU 3aKOHAMH.

6.2. PykoBonutenr KommaHum 3a HapylIeHHE IMOpsaAKa OOpalieHHs C MepCOHAIbHBIMHU
JTAHHBIMH HECET aIMUHHUCTPATUBHYIO OTBETCTBEHHOCTh COIJIacHO CT. CT. 5.27 u 5.39 KoAll PO,
a TaKKe BO3MeIaeT pa0OTHUKY yIIepO, MPUYMHEHHBIM HEMpPaBOMEPHBIM HCIIOIb30BaHUEM
nH(popMaIuu, coaepikaiiel mepcoHaIbHbIE JaHHBIE 00 3TOM pabOTHUKE.
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